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l. Pu rpose
-lhc purpose ol this dirccli\c is ro establish
suidelincs lbr thc issuance. care lnd use of
urrrtbnns and cquipnrent ou ned, Icased. or
othcnrisc used bv the Officc ol'the Shcriff

I I. Policy
It is the polrcl ol the Olllce of thc Sherill'ro
pulchase. issuc. and utilize lhc bcst qualit)'
unilorms arrd equipnrent availablc rr irhin
budgetan constrairrts, \\hich nrcet tlrc rrceds oI
pcrsonnel to succcsslirlll conrplete thcir requircd
job tasks. uhrlc pror idinu a srli uork
cnr ironntcnt.

III. Qua rtcrnrastcr
Thc agencr Qurrlcnnaslcr rs rcsponsible fbr the
proculement lnd issuance ol unilirnns and

ctlrriprncrrl. Thc Quanclrnilslcr \\ill mrlintain :rn

inrcnton' ofall issued unifbmrs and equipnrcnt.
indicatins \h l each ascnc] pehilnneL
inctfrini v<ilrinteei* u as issrr-rr-'tl and thc datc of
isstrrnce.

I\'. lssued [quipment
Thc Ofllce of thc Sheril)-pror ides all personnel
rrith unilirm:s and eqrriprnent ul no u st lo lhc
pei$furet rsec Index (,,de 5ul. .\ppcndir Ar
e\ccpt th()se itenrs indicated in lnder (ode 501.
RcPlaccntcnt ol'\\rrm unilirrms uttd eclttil'nteIt ts

arailablc throLrsh tlrc Quartenrastcr uporl
subnrission of Lr Supply Requisition Forrn (Sce

lntlcr Codc 501..\ppendix B) ria thc chain o1'

command. All unilblrr or eqrripment purchases
rvhcther paid lirr br thc agcnc) or additional
itcns rcquesrcti irnd paid tirr hy the rndiridual
nrusr also bc srrhrrritted li)r apfiro\ al r iir a SLrppll
Rcquisition Form.

or desrroyed u hile cnqaqe(l in an1. lau
enli)rccDrcnt dulY is considercd on a casc-bv-
casc basis. It!'quesls lor reimbursement must be
suhnritted in uriting. r,ia the chain of command,
Ir) llle ( hiel' Dcplrt\. fhc circurnstanccs
surrounding thc loss nrust bc erplained in
detarl. If lhe rcimburscment is approved. a

copy of the salcs reccipt must be subrnirtcd
belirrc a chcck can bc issued to the employee
firr the lair cost of thc replaccnrent equrpment.

C. Anr propcrtl olncd. leased. or utilizcd h),
thc Otllcc ol'the Shcril'l uhrch is losr. danragcd.
or skrlcn. rrill lcr,lrrire ir rrritten incidcnt repon
dctliling horr thc properll- \\as lost. darnaucd. or
stolell. A cop,,- ol rhe rcport \r ill be sUbmilrcd
alun{ u ilh a conlllctcd Suppl), Ilcquisition Fr)ntl
to hl\ e dlc properly replaccd.

\.'1. Compcnsation for N egligcnt
Loss or Damage of Propertl'

Personiicl are required ro compcnsale thc Olfice
ol'the Shcriff lirr unifirrnrs and equipnrent that
harc bccn lost. damagcd, or stolcn due to
employec carelcssness, negligence, failure to
lollorr procedures. or neelecr. This iftludei.fi;
ffrIure 1o* r"firn istueo "trhiforfrs- afforJftr *A' ri: l]ir - 4F. . hirEt r!
equryment I@n s€parauotr trom-i the .geocy.:
Only the Shcritl or ChicI Deputv ma] granr an

e\ccption to lhis rctluirerncnt.

Ir) ( {es \\h\'re lhc requircd conrpensation i:
55(ltr.uu ,)r le's 6r tfrit'agen& metiber'}f:i
voltfuteer. il must be rnlde in the lorm ol a

nlonclan' rcinrbrrrsemcnt. \\ilh the cnrplo)'ce
allorrcd uI to si\t), dals t() conrplete the
pa) nrent.

For compcnsation arnounts crcecding !i00.00. a

conrhination of nronetary reirr'rbursenrcnt along
\\ ilh thc fbrtcilure ol annual lear c andirr
accrrnrulalccl cotnpensatory learc ma1 hc uscd t,.r

achicre thc total r!'imbrlrsemcnt amount. \\itlr up
to one Ycar being allor|cd lirr rhe cnrplolcc ro

cornpletc the conrpensalion. The Shcrifl'will bc
the llDal alrthorit.'- in detcmrining the nrcthod lbr
reirnburscnrent.
Thcse gurdclincs are intcldcd lo be an

administrati\e nrechunism to obtain
conrpensalio[ firr lost. damaged, or slolcn
propcrt) and,/or cquipnrcnt. Thel are applicablc

V. Replacemcnt
A. Uniforms and equipment lhat ha\e become
outdated or rvom rvill be tumed into the

Quanermaster priur to the issuance of a

replacement. The persofrel requesling
replacement must complete a Supply Requisition
Form and obtain tf,eir supen'isor's approval lor
replacement.

B. I{eimhursencnl lbr n

nrcnrber's pcrsonal
propcff) rhat is darnagcd
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in adilitioD to rnr disciplina|r action lhar Du\
resull liom thc incidcnl.

\'ll. Clcalling of []niforms arrd
Equipnrent
All s\onl rcnrbers cre resfionsible lirr the

propcr clcaning ol- unilbnns I d rclalcd
cclLriprncnt. Cicrning rr ill he donc br
aclherrnq to thc nranulircturer's
reconlmcndation( 5 ). or hr ln eqtritrtlcrtt
alternatir e rDcth.,d

YIII. Reprirs and Alterations
All cnrplovecs issucd unifbrnrs.
reqaldlcss ol assiqnnient. arc reqLrircd to
hrre on hlncl a clean \\cll-litting s.t ot
run ilirrnrs. .{n} enrplolce. rrhose
plrysical 'izc ancl or body' \\cighl has

charlsed tlrerch) neccssitatin!: re-
fircasLlrrns lirr urilorrrs- uill srrbrrrit n

\\ rillcrr reqrrcst l() be nrcasLlrcd to the
(]rrrr'tclrnlrstcr. I l(nr iuthori/aliorr to hc
re-nrL'asure(1. thL (-)L[rrtcrrr]astcr \\ ill nrake
th!' rreccsscr-) arr.lnqcnlcnts attd notil,r th.'
olll'cte d trrcmher ol-the datc and tinre to be'

nlcas rtrcd

( onrfetcrll \L-urnslrc\sc\ tuil{)rs ilre
1ullt,'t,./(J to rnrrku rcprir',,r tll(11]lti\,rls lo
rrnilirrrrs. bul strch repairs or irllcrttions
rlrust conli)rn1 to thc :pccilielttrorts
prcscribed b1 rhc Office of thc Shenl'l-. The

Qua.lefinilstcr lrusl appro\c all repairs arrd

rrlleralions. as \\cll as thc \eilnlslrr\s tilrl()r.
in adr ancc'

lX. Disposal of tJnifornrs and
Iquiprlren I
No urrilbrnr. cqtripnrcnt. or parls ol'a
Lrnifi)rnr Lrr aqnlll rcnl rrtll be throrrn arrar.
sold. dcstro] cd- or othcr\\ isc clrsposcd o1'

e\cenl b\ drr Quar tet rnastct'

X, : I i Rcturn upon Terminatio[ of
Ernplol'nrcn r/Voluntaer.AdJiiity
PQrsdnnbl are rcquired t{) rclurn illl
unifbrrns antl cquipnr.,nt to the
Quartcnraster lrpon tcnrinllir)n ol'
enrplovurent !\i1h the Ol'llcc oi'lhe Shc l'l'
Thc Quartcrrnastcr is responsiblc lbr
marntarning thc uccessan rccords ol'
ircc()rL11Llrbilrtv concerniI]g the return of
issucd unilirrnrs and cclLripnr,:nt

XL ll.etircmcnt idcntilicrtion
fhe Olllcc ot thc Shcriti' shall provide a

retrnrrg s\\1)m olllcer rrith one idcnlitication
car-d and one llal badge al no cost to the
reliring olllccr \tithin +5 dals alicr. thc
olliccr's rclirenrent trom the agency il- tlre-

otllccr Il)ects lhe l,rllo\ irr rljqlrircr)ranl\:
L ltt-tircd in cood starrcling as a la\ enli)rccnrcnl

ol'llccr ti)r rca\ons olher Ihxn nlcntal
instabilrtr I {ND

l. lle,i)rc rcrircmcnt u ls:
Ccrtillcd b1

C onrnrissionl

Hald \talutor)
Stillei A\lJ
Conrplctcd an

pc r iod

i. .{n) additional rcqr.re.ts

s ill be considercd and

prrlr idcd at igenc) cost.

lronr thc retirctl otllccr
il' grantcd. rr ill be

-X II. Proponent Unit: l)ivision
Suppof Services
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dated 2/25/19

XI\'. C/\LEA Rcfcrcncc 17.5.3

b

c

thc I'olrce Truining

P()\\C15 Ol arresr in the

af plrclblc prrrbltionarl

SheriffG ann

Orcett .,1ttna's Counr.t .\lteri.f|'.s O//icc lli-ittan Direcrive )


